
PREPARATION  

NEW SUBMISSIONS  
New submissions should be submitted as a single file, which will be used in the refereeing process. 
The single manuscript file should be a word document. If you prefer to do so, you may still provide 
some or all source files in addition to the single file. 
     
 

1. Standard of English 
Please write your text in good English (American or British usage is accepted, but not a mixture of 
these). Papers written in poor English will immediately be returned to the authors. 
 

2. Article format 
• Page extent 
The article should not exceed 30 pages. The page limit includes the abstract, figures and tables, the 
main manuscript and the references. If necessary, Appendices can be uploaded as Supplementary 
Materials.  
• Format of text 
The article should be A4 or letter size, in single column pages, with 11pt font and 1.5 line spacing. 
Please do not use double column format or line numbering.  
• Figures and tables 
Please ensure that figures and tables embedded in the single manuscript file are placed next to the 
relevant text in the article, not at the bottom or top of the file.  
Figures should be of a high enough quality for refereeing. Preferably in editable form. 
• Reference format 
References should follow the style used by the American Psychological Association (APA), with the 
reference list arranged alphabetically. The use of DOIs is encouraged. Please see the references 
section in MORE INFORMATION for details. 
 

3. Article structure 
The structure should be easy to follow. Sections should be clearly defined and numbered, with 
headings on separate lines. 
Please include the following sections, taking into account the requirements for each: 
• Title page  
Article title. Please avoid formulae wherever possible. Abbreviations and acronyms are not 
permitted. 
All author names and affiliations, including email addresses and postal addresses. 
Clearly indicate which author is the corresponding author. 
• Abstract 
A 50-250 word summary of the article. 
Please do not include formulae.  
Please do not include unqualified abbreviations or acronyms. Any abbreviation or acronym that you 
have defined in the abstract should be redefined in the manuscript text. References should be 
avoided, but if necessary, include the full reference. 

• Keywords  
Please include up to 2-5 keywords of your choice.  
 

 

4. Supplementary materials 
If your article contains other supplementary materials, these should be included in your initial 
submission for peer review purposes.  
Please upload supplementary materials as separate files. Note 
  
 
 

New Submissions: checklist 
Before submitting a manuscript to ICBE, please ensure that your article: 
• Is written in good British or American English 
• Does not exceed 30 manuscript pages (or 10 pages if a Short Communication) 



• Uses single column formatting, font Calibri,11pt font, 1.5 line spacing, and has no line numbers 
• Has figures and tables embedded next to relevant text 
• Includes references in APA format, with an alphabetical reference list* 
• Includes a Title Page, containing all of the essential title page information* 
• Includes twoKeywords and no more than 5 additional keywords* 
• Does not contain formulae, abbreviations or acronyms in the Title 
• Does not contain formulae or unqualified abbreviations or acronyms in the Abstract 
• Does not contain unqualified abbreviations or acronyms in the main text 
• Is in a single Word document (source files and/or supplementary materials* can be uploaded 
separately if needed) 
• Signed the conflict of interests’ document 
 

*Please see the relevant sections in MORE INFORMATION for details. 
 

REVISED SUBMISSIONS  
After peer review, if an editorial decision of "Revise" is made, authors are asked to update their 
manuscript, according to the advice given by the Editors and referees. Authors are advised to 
revise and resubmit their manuscript no later than 1 month after the decision. If the revision is not 
submitted within this time, the review process of the paper will be terminated, and the revised 
paper will need to be submitted as a new submission. 
 

Requirements for Revised Submissions  
All revised submissions will be screened (again) by the ICBE Managing Editor, before being passed 
back to the relevant Editor.  
In order for the Editor and/or referees to be certain that the requested changes have been carried 
out, please clearly outline all of the changes made to the article since its last submission, for 
example by colouring any new text in red. Changes should also be referred to in the 'Comments to 
reviewers' file. If there are too many changes, please explain this in the 'Comments to reviewers' 
file. Note that there is no need to include an additional, clean, version of the manuscript. 
 

Essential title page information  
• Title. Concise and informative. Titles are often used in information-retrieval systems. 
Abbreviations, formulae and acronyms are not permitted.  
• Author names and affiliations. Please clearly indicate the given name(s) and family name(s) 
of each author and check that all names are accurately spelled. Present the authors' affiliation 
addresses (where the actual work was done) below the names. Indicate all affiliations with a lower-
case superscript letter immediately after the author's name and in front of the appropriate address. 
Provide the full postal address of each affiliation, including the country name and, if available, the 
e-mail address of each author.  
• Corresponding author. Clearly indicate who will handle correspondence at all stages of 
refereeing and publication, also post-publication. Ensure that the e-mail address is given and 
that contact details are kept up to date by the corresponding author.  
 
 
 
 
 

Abstract  
A concise and factual abstract of between 50 and 250 words is required for all New and Revised 
Submissions. The abstract should state briefly the purpose of the research, the principal results and 
major conclusions. An abstract is often presented separately from the article, so it must be able to 
stand alone. For this reason, references should be avoided, but if essential, the full reference must 
be included.   
Abstracts should not contain any formulae, or any unqualified abbreviations or acronyms. 
Abbreviations and acronyms used and defined within the abstract should be defined for a second 
time within the manuscript main text. 
 
  
 
 
 



Keywords  
Keywords are required for all Submissions. At least two keywords should be selected. The total 
number of keywords should not exceed five. 
 
 
Formatting of funding sources 
List funding sources in this standard way to facilitate compliance to funder's requirements: 
 

Funding: This work was supported by the National Institutes of Health [grant numbers xxxx, yyyy]; 
the Bill & Melinda Gates Foundation, Seattle, WA [grant number zzzz]; and the United States 
Institutes of Peace [grant number aaaa]. 
 

It is not necessary to include detailed descriptions on the program or type of grants and awards. 
When funding is from a block grant or other resources available to a university, college, or other 
research institution, submit the name of the institute or organization that provided the funding. 

 

Footnotes 
Footnotes should be used sparingly. Number them consecutively throughout the article. Many word 
processors build footnotes into the text, and this feature may be used. Should this not be the case, 
indicate the position of footnotes in the text and present the footnotes themselves separately at the 
end of the article. 
 

Artwork 
Electronic artwork 
General points 
• Make sure you use uniform lettering and sizing of your original artwork. 
• Preferred font: Calibri. 
• Number the illustrations according to their sequence in the text. 
• Use a logical naming convention for your artwork files. 
• Indicate per figure if it is a single, 1.5 or 2-column fitting image. 
• You may still provide figures and their captions, and tables within a single file at the revision 
stage.  
• Please note that individual figure files larger than 10 MB must be provided in separate source files. 

 

• Please use our sample template as a guideline 

 

Please do not:  
• Supply files that are optimized for screen use (e.g., GIF, BMP, PICT, WPG); the resolution is too low.  
• Supply files that are too low in resolution. 
• Submit graphics that are disproportionately large for the content. 
 
Figure captions 
Ensure that each illustration has a caption. A caption should comprise a brief title (not on the 
figure itself) and a description of the illustration. Keep text in the illustrations themselves to a 
minimum but explain all symbols and abbreviations used. 
 

Tables  
Please submit tables as editable text and not as images. Tables can be placed either next to the 
relevant text in the article, or on separate page(s) at the end. Number tables consecutively in 
accordance with their appearance in the text and place any table notes below the table body. Be 
sparing in the use of tables and ensure that the data presented in them do not duplicate results 
described elsewhere in the article. Please avoid using vertical rules and shading in table cells. 
 

References  
As the publishing language is English, authors are required to keep references to sources in other 
languages to a necessary minimum, and to provide an English translation of the title in 
parentheses. Use APA style 
 
Citation in text 
Please ensure that all references cited in the text are present in the reference list (and vice versa). 
There should be no references cited in the Abstract, instead they should be replaced with text along 



the lines of 'as discussed in the recent literature' and then the reference should be cited in the 
Introduction. The one exception is Short Communication papers, where references can be included 
in the abstract, but they must be written in full so ' Parker, D., Riley, K., Robinson, S., Symington, 
H., Tewson, J., Jansson, K., Ramkumar, S., Peck, D., 2015. Remanufacturing market study.' not ' 
(Parker et al., 2015).  
 

Unpublished results and personal communications are not recommended in the reference list, but 
may be mentioned in the text. If these references are included in the reference list they should 
follow the standard reference style of the journal and should include a substitution of the 
publication date with either 'Unpublished results' or 'Personal communication'. Citation of a 
reference as 'in press' implies that the item has been accepted for publication. 
 
Web references 
As a minimum, the full URL should be given and the date when the reference was last accessed. 
Any further information, if known (DOI, author names, dates, reference to a source publication, 
etc.), should also be given. Web references can be listed separately (e.g., after the reference list) 
under a different heading if desired or can be included in the reference list. 
 
Data references 
This journal encourages you to cite underlying or relevant datasets in your manuscript by citing them in 

your text and including a data reference in your Reference List. Data references should include the 

following elements: author name(s), dataset title, data repository, version (where available), year, and 

global persistent identifier. Add [dataset] immediately before the reference so we can properly identify it 

as a data reference. The [dataset] identifier will not appear in your published article. 
 
References in a special issue 
Please ensure that the words 'this issue' are added to any references in the list (and any citations 
in the text) to other articles in the same Special Issue. 
 
Reference management software 

We encourange use to use a reference management software product, such as Mendeley and 

Endnote. You can also use the built-in function in word 
 
Reference style 
Text: Citations in the text should follow the referencing style used by the American Psychological 
Association. You are referred to the Publication Manual of the American Psychological Association, 
Seventh Edition, ISBN 978-1-4338-3215-4, copies of which may be ordered online.  
List: references should be arranged first alphabetically and then further sorted chronologically if 
necessary. More than one reference from the same author(s) in the same year must be identified 
by the letters 'a', 'b', 'c', etc., placed after the year of publication. 

Examples: 
Reference to a journal publication: 
Van der Geer, J., Hanraads, J. A. J., & Lupton, R. A. (2010). The art of writing a scientific article. 
Journal of Scientific Communications, 163, 51–59. https://doi.org/10.1016/j.sc.2010.00372. 
Reference to a journal publication with an article number: 
Van der Geer, J., Hanraads, J. A. J., & Lupton, R. A. (2018). The art of writing a scientific article. 
Heliyon, 19, Article e00205. https://doi.org/10.1016/j.heliyon.2018.e00205. 
Reference to a book: 
Strunk, W., Jr., & White, E. B. (2000). The elements of style (4th ed.). Longman (Chapter 4). 
Reference to a chapter in an edited book:  
Mettam, G. R., & Adams, L. B. (2009). How to prepare an electronic version of your article. In B. S. 
Jones, & R. Z. Smith (Eds.), Introduction to the electronic age (pp. 281–304). E-Publishing Inc. 
Reference to a website:  
Powertech Systems. (2015). Lithium-ion vs lead-acid cost analysis. Retrieved from 
http://www.powertechsystems.eu/home/tech-corner/lithium-ion-vs-lead-acid-cost-analysis/. 
Accessed January 6, 2016 
 

 
 
 
 
 
 

https://apastyle.apa.org/products/publication-manual-7th-edition


AFTER ACCEPTANCE  
Proofs  
One set of page proofs (as PDF files) will be sent by e-mail to the corresponding author. To ensure a fast 

publication process of the article, we kindly ask authors to provide us with their proof corrections within 

two days 

 

 

Copyright 
 

Copyright notice Authors retain copyright and grant the journal right of first publication with the 
work simultaneously licensed under a Creative Commons Attribution NonCommercial License that 
allows others to share the work with an acknowledgement of the work's authorship and initial 
publication in this journal 
   


